Alabama State University

College of Education

	Date
	Thursday, September 7, 2006

	Those Attending 
	Drs. S. Barnes, H. Findlay, P. Macchia, G. Trotter, Ms. Wiggins, Mr. J. Harris, Mrs. L. Jolly, Ms. S. Johnson,

	Excused Absences
	Dr. Saulawa

	Time
	11:00 a.m.

	Purpose
	NCATE Evidence Collection


	Agenda Item
(Items to be discussed)
	Proposed Action
(Measurable Objectives)

	1. Mock Team Visit
	Mock review is November 1-3, 2006

	2. Diversity
	 Documents will be retrieved from Dr. Barnes

	3. Evidence
	Harris, Johnson, Jolly will collect & keep in a notebook

	4. Documents Persons
	Harris, Johnson, Jolly

	5. NCATE Training
	Ms. Wiggins will arrange mini-workshops bi-weekly for faculty and staff on NCATE modules, and evidence.

	6. PEPE
	Drs. Bellel and Findlay will collect

	7. Standardized Format
	· Historical Perspective

· Presentation  of Data

· Interpretation of Data, Recommendations by Assessment Director 

· Action


 Action resulting from previous meeting:

None

Any identified Limitations/Resources Needed:

Banker boxes, 200 blue notebooks, and 20 red notebooks will be ordered for standards.
Other Action Items:
Dispositions—A chart from Field & Clinical Experiences on student teachers pulled from the field.  This information will be used to perform case studies.

The Conceptual Framework should be briefly addressed at each monthly majors meeting.  Students should be able to conceptualize and verbalize the concepts in the framework.  Dr. Saulawa can provide a one-page summary.

Self-assessments should be completed by each teacher candidate at least once each semester.
**Minutes narrative may be appended if necessary
Narrative is attached.
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Minutes

Dr. Trotter opened the meeting indicating Leslie Jolly will be the documents person.  She will work in the evenings and Saturdays.  

Dr. Trotter has asked that a PEPE note book be created with sections for each department.   Leslie, Jared, and Selena should use their creativity if not sure how to document information.  Selena has been asked to collect all faculty development materials.

Dr. Findlay—Banker boxes will be used for conceptual framework and all standards.  Folders can be used to insert each element.  
Dr. Trotter—we want a box and a notebook for every standard.  We will use red and blue binders for information.  Order approximately 200 blue and 20 red binders.  Please order through the NCATE budget.  

Dr. Charles Love, Dean, Spartanburg, will head the mock team November 1-3, 2006.  He is very forward and will tell us exactly what we are missing.
Afi—when should I deal with questions on the NCATE training?  
Dr. Trotter—we need to have meetings for faculty once a week—approximately 30 to 40 minutes to work through the training module.  Drs. Findlay and Barnes can use this information during the spring NCATE conference.  
The assessment piece format : Historical piece, present data, interpretation and action.

Dr. Findlay—my biggest fear is what have we done to improve since the last NCATE visit.  We talk about it and we do something—but there is no documentation.  We need help!

Dr. Trotter—we have help but faculty need to be a part to answer questions about evidence. 
Dr. Barnes—how will we assess diversity?
Dr. Trotter—Build your standard evidence.  Others can look and see if it fits their standards.  Ask adjunct do they want to be involved and what level they want to participate.  NCATE does interview adjuncts and if they are not involved they will not know about the conceptual framework or what answers.  We need to discuss the conceptual framework—maybe do a script for monthly majors meetings.  Also, we need a chart of student teachers that have been pulled for the next eight weeks.  What are the interventions?  This information can go into data for assessment on dispositions.

Dr. Barnes—can we have case studies?  We will be able to see a common trend and immediately work on it.  We want to avoid these kinds of things by having workshops, etc.  This will be a scholarship because we say ASU but not just ASU.  Students at a majority school will not tell the teacher you are doing it all wrong—I have not seen those dispositions.
Summary

· Banker boxes and binders will be purchased and used to collect and present NCATE evidence and data 
· Wiggins will arrange mini-workshops for faculty and staff on NCATE modules, evidence, data, etc.; 30 – 45 minute bi-weekly meetings 
· Wiggins will email template for NCATE requests (attached) 
· Diversity documentation may be retrieved from Barnes 
· PEPE documentation may be retrieved from Bellel and Findlay 
· The Unit is any colleges/departments who work with professional studies in education (i.e. COE, College of Arts and Sciences) 
· Shirley Barnes (slanierbarnes@yahoo.com) would like to address diversity at the monthly majors meetings. She has not determined exactly how. Please communicate with her. 
· The Conceptual Framework should be briefly addressed at each meeting from now until our NCATE visit. Student should be able to conceptualize and verbalize the comprehensive concepts presented in our framework. It is suggested that Dr. Danjuma Saulawa (dsaulawa@aol.com; dsaulawa@alasu.edu) can provide a 1-page summary for students and advisors/chairs address at each meeting. The language used (i.e. lifelong learner, decision maker, etc.) should be identified and emphasized also. 
· Self-assessments of dispositions should be completed by all teacher candidates at the monthly majors meetings at least once each semester. The disposition form is attached. 
· Disposition documentation for field and clinical experiences should be thoroughly documented; factual info on why students was pulled from observation or student teaching, description of intervention before reassignment 
· A chart from the office of Field & Clinical Experiences on student teachers who have been pulled from the field.  This information will be used to perform case studies.
· Format for Standard 2 Assessment Report: 

· Historical Perspective, 

· Presentation of Data (tables, charts, etc.), 

· Interpretation of Data, Recommendations by Assessment Director, and 

· Action 
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