Alabama State University

College of Education


Minutes

	Date
	October 24, 2006

	Those Attending 
	Joyce Smith, Peter Macchia, Connie Dacus, Thelma Ivery, Pat Floyd, Linda Holladay, Dorothy Autrey, Hyacinth Findlay, Afi Wiggins

	Absences
	Valda Montgomery

	Time
	11:00 AM

	Purpose
	To establish ASU COE Recency Policy 


	Agenda Item

(Items to be discussed)
	Proposed Action

(Measurable Objectives)

	1. What does the recency requirement mean?
	· Professors who teach professional education courses, including internship
· State Administrative Code does not stipulate professors from Arts and Sciences or COBA should meet this requirement, unless they supervise interns or teach methods or other professional education courses with EDU prefix

· Professors in Arts and Sciences and COBA do not teach teachers to teach, they teach the content teachers should teach (Ivery)

	2. Establishing the ASU COE Recency Policy

1. Applicable to: COE faculty, Arts and Sciences faculty (?), and COBA faculty (?) who teach professional education courses
	· Applicable only to COE faculty who teach professional education courses, including internship



	2. How faculty will meet requirement (see 3 bullets in letter)

1. Deliver instruction

2. Assist classroom teacher with normal teaching duties

3. Observe in P – 12 setting

4. Other

3. Documentation of recency (see reflection journal assignment)


	· At least 3 – 5 hours per semester

· Activities must include, but are not limited to observing, assisting, and teaching lessons to P – 12 students

· The recency for, reflection journals, and lesson plan (for instruction) will be used to document experiences

· COE Assessment Office will keep documentation for ASU
· A designee in each school district should keep a copy of documentation for the schools in system

· Professor should keep copy of documentation of experiences

	3. Action: 

1. The committee will establish the ASU COE Recency Policy

2. Afi Wiggins will draft the policy and present it to the COE Dean

3. The COE Dean will present the policy at the next faculty meeting

4. A majority vote of COE faculty solidifies the Recency Policy

5. Afi Wiggins will email the sub-committee the final draft of the policy

6. Other 
	· Add the following to administrative code statement of recency: Each semester…all COE faculty who teach professional education courses, including methods courses and faculty who supervise interns or require students to complete lab observations shall have…at least 3 – 5 hours per semester, and shall include time spent observing, assisting, and teaching lessons in P – 12 settings relevant to the objectives they teach in professional education courses

	4. Follow-up meetings: this is an ad-hoc committee. There should be no reason to meet following this meeting unless there are changes in the state recency requirement that will impact the policy of the ASU COE.
	· Not necessary unless state policy on recency changes


Other Action Items: (1) Wiggins will write policy; (2) Wiggins will update literature on recency form, recency form letter, and in the Field and Clinical Experiences Handbook; (3) Wiggins will submit policy to Dr. Gwendolyn Trotter, Dean; (4) Gwendolyn Trotter will introduce recency policy at faculty meeting and call for vote 

Minutes: NCATE Committee Meeting, All Standards 

AYWiggins
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