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MISSION STATEMENT FOR THE BUSINESS TEACHER EDUCATION PROGRAM

The mission of the Business Teacher Education Program is to prepare future educator to enter a profession that requires content and professional knowledge, skill competence, and the appropriate dispositions.  To this end, our development of professional educators is grounded in a comprehensive liberal arts education integrated with a professional teacher preparation program that relies heavily on the complimentary field experiences.

Course Description


The course will emphasize methodology in teaching the skill and non-skill courses in business teacher education on the secondary level.  It is designed for teacher-trainees, teacher educators, and in-service teachers.


The historical and legislative backgrounds of business education are presented, and the relationship between career education and business education is covered with emphasis placed on the importance of career education to the business education field.

Purpose Of The Course


Business Education is education ABOUT business.  It has had a long history of successfully preparing office workers for the technical aspects of the jobs and of contributing to the development of economic understanding requisite for consumers and citizens.  Two influences have emerged which force a modification of traditional business education.


The first is the inclusion of business education in federal legislation and funding of vocational education, first in the distributive education area and eventually in office education.


Even more important is the development of the concept of career education.  Each one of its eight expected outcomes (career identity, self-identity, self-social-fulfillment, career decisions economic understanding, employability skills, career placement, and educational identity is achievable goal in business education.  Career awareness has become a most important phase of education for all students.


Emphasis will be placed on professionalism as it relates to the business teacher.  Attention will be given to behavior, attitudes, aims, or qualities that characterize a profession or a professional person.  It is commitment to self, to students, and to the profession earmarks of a professional include a common body of knowledge, controlled admission, interest in service over personal gain, autonomy for members, code of ethics, and a strong professional association.  The professional worker meets his/her professional obligations which include continuous learning, contributing to the advancement of the profession, and participation in professional affairs.


The number of roles fulfilled by a teacher during a workday will be explored in detail.  Among these responsibilities are: developer of instructional materials and media, supervisor of educational activities, job placement advisor, consultant, school-community relations participant, guidance resource person administrator, and researcher in addition to teacher.  These roles will be considered seriously as relates to the beginning teacher.


Professional organizations for business education teachers, and student organizations will be highlighted.  Attention will also be given to other activities of the professional which include participation in conventions and conferences, professional reading and writing, graduate and even post graduate study, and research.

COURSE OBJECTIVES

I. Each student, upon completion of this course, will demonstrate the ability to conceive, design, develop, deliver and evaluate business education courses and materials to age specific students.  The sub-elements of this objective are:
1. Apply current acceptable instructional methods in teaching business subjects.

2. Construct and identify performance goals related to teaching business subjects

3. Select teaching-learning strategies.

4. Identify and classify competencies in business subjects.

5. Use teaching materials and aids to improve methods of teaching business subjects.

6. Perform with increased confidence as a business teacher.

7. Construct performance objectives, lesson plans, unit plans and objective tests, for business subjects.
8. Use teaching materials and aids in conducting a teaching simulation in two 

subject matter areas (skill and non-skill)

9. Evaluate student achievement using a variety of methods in various areas of 

subject matter.

10. Identify professional and student organizations within the area of business and distributive education

11. Identify professional references, periodicals and secondary level textbooks in business education. 

12. Analyze research findings in business and office education.

13. Develop a set of principles based on sound psychological concepts, applicable to the teaching and learning of business courses.

14. Analyze the role that career education plays in the total school curriculum.

15. Design a classroom layout to include typewriting, shorthand secretarial procedures, and word processor (microcomputers).

CONCEPTUAL MODEL:  Our Teacher Education Program is built upon a 
  



         conceptual framework emphasizing reflection, 

inquiry, constructivism, problem solving, leadership, and the importance of social context in teaching and learning.  Coursework and experiences result in the assessment of knowledge, dispositions, and competencies.  Students are expected to meet standards set forth by the Alabama State Department of Education.  Consistent with the conceptual model of the ASU college of Education, the educator as Decision Makers, the teacher candidate is required to make decisions about the selection of skills, concepts, topics and instructional adjustments to meet the individual learning needs of diverse and multicultural students
COURSE CONTENT

A.        An Overview of Business Education

1. History of Business Education

2. Emerging Patterns of Business Education

B. The Teaching-Learning System

1. Identifying and Classifying Competencies
2. Planning Evaluations

3. Constructing Performance Goals

4. Applying Learning Principles

5. Selecting Teaching-Learning Strategies

6. Evaluating Student Achievement

C. Application of the Teaching-Learning System

1. Typewriting

2. Shorthand

3. Business Communication

4. Accounting

5. Business Data Processing

6. Business Mathematics

7. Clerical/Secretarial Program

8. Consumer Education

9. Basic Business

10. Distributive Education

11. Career Education

12. Word Information Processing

D. Identifying Basic Types of Methodology

1. Facts

2. Skills

3. Competence, Understanding, and Problem Solving

4. Attitude and Ideas

E. Evaluation of Basic Types of Methodology


Course, instructional strategies, and equipment may be modified to ensure 


special populations have equal access to the full range of learning 

experiences and skill development in Business Education.  Individual needs of students must be determined by assessments of their interests, abilities, and special needs.  Once individual needs have been determined, a support service program, planned cooperatively with the business teacher and support personnel, may be initiated.

LEARNING EXPERIENCES AND ACTIVITIES

A
Readings
1. Critique two articles (or equivalent) relating to each chapter.

2. Critique two articles relating to the following areas:

(a) Typewriting

(b) Shorthand

(c) Bookkeeping/Accounting

(d) Record keeping

(e) General Business

(f) Business Mathematics

(g) Business Law

(h) Business Communication

(i) Distributive Education (select area)

(j) Data Processing

(k) Career Education

(l) Word Information Processing

(m) Office Technology

B. Annotations

1. Professional References

2. periodicals- (Professional Journals)

3. Monographs-(South-Western) 
4. Secondary Level Textbooks (Alabama State Adopted)

5. Miscellaneous

C. Unit Plans

1. Basic Business (Select subject area)

2. Bookkeeping/Accounting

3. Career Education

4. Distributive Education

5. Business Data Processing

6. Consumer Economics

7. Business Communication

8. Business Mathematics

9. Business Law

10. Word Information Processing

D. Bulletin Board

Each person will, as a part of group, participate in the preparation of booklet on a selected area to be shared with each member of class (to be assigned)

1. Typewriting
2. Shorthand
3. Business Communication

4. Bookkeeping/Accounting

5. Basic Business

6. Career Education

7. Business Mathematics

8. Business Data Processing

9. Distributive Education (select one)

10. Administrative Office Management

11. Secretarial Procedures

12. Business Law

13. Consumer Economics

14. Record Keeping

15. Word Information Processing

16. Office Technology

E. Teacher Demonstrations/Simulations (Two required: one skill, and one non-

skill)

1. Typewriting

2. Shorthand

3. Business Communication

4. Bookkeeping/Accounting

5. Basic Reading

6. Career Education

7. Business Mathematics

8. Business Data Processing

9. Distributive

10. Clerical Procedures

11. Secretarial Procedures

12. Business Law

13. Consumer Economics

14. Record Keeping

15. Office Technology

F. Tests

1. Samples

2. Inventory, printed and standardized tests will be explored

3. The National Business Entrance tests will be Reviewed (revised)

G. Special Reports (Optional-with approval of Instructor)

1. New Media in Teaching Business Subjects

2. New Directions for Business Teacher Education

3. Issues and Trends in Business Teacher Education

4. The Preparation and Certification of Business Teacher educators in the State of Alabama.

5. The Multi Roles of the Business Educator

6. An analysis of National Reports on “Excellence in education”

H. Practical Experience Requirement

1. Complete a three-hour observation in an approved secondary public 

school setting in business and office education.

2. Plan and implement a fifty-minute lesson in an approved secondary 

public school setting in business and office education.


INSTRUCTIONAL AIDS AND MATERIALS
1. Textbooks (Professional and Secondary)

2. Workbooks

3. Teachers’ Manuals and/or Resource Guides

4. Chalkboards

5. Bulletin Boards

6. Flash Cards

7. Flannel Boards

8. Filmstrips and Sound Slide Films

9. Slides

10. Tachistoscope and Controlled Reader

11. Diatype

12. Overhead Projector

13. Video Tape System

14. Record/Cassette Player

15. Teaching Machines

16. Recordings

17. Transparencies

18. Miscellaneous
ALABAMA QUALITY TEACHING STANDARDS
Knowledge of the structure of the academic disciplines related to the subject-matter content areas of instruction and of the important facts and central concepts, principles, theories, and tools of inquiry associated with these disciplines.

Knowledge of ways to organize and present content so that it is meaningful and engaging to all learners whom they teach (pedagogical content knowledge).

Knowledge of the content standards and of the scope and sequence of the subject areas of one’s teaching fields as defined in the Alabama courses of study for those teaching fields.

Knowledge of the general characteristics of disabilities and of their impact on cognitive development and learning.

Knowledge of the importance of developing learning objectives based on the Alabama courses of study and the needs, interests, and abilities of students.

Knowledge of the components and characteristics of collaboratively designed and implemented individual behavioral support plans.

Knowledge of conflict resolution strategies, school emergency response procedures, and juvenile law.

Knowledge of the importance of parents and/or families as active partners in planning and supporting student learning.

Knowledge of the ways in which student learning is influenced by individual experiences and out-of-school learning, including language and family/community values and conditions.

Knowledge of cultural, ethnic, gender, linguistic, and socio-economic differences and how these may affect individual learner needs, preferences and styles

Knowledge of the characteristics of one’s own culture and use of language and of how they differ from other cultures.

Knowledge of the major areas of exceptionality in learning, including the range of physical and mental disabilities, social and emotional disorders, giftedness, dyslexia, and attention deficit disorder.

Knowledge of the indicators of the need for special education services.

Knowledge of research and theory related to learning styles and multiple intelligences.

Knowledge of a range of curricular materials and technologies to support the cognitive development of diverse learners.

Knowledge of how personal/cultural biases can affect teaching and learning.

Knowledge of the processes and skills associated wit peer coaching and mentoring

Knowledge of laws related to students’ and teacher’ rights and responsibilities and the importance of complying with those laws, including major principles of federal disabilities legislation (IDEA, section 504 and ADA), as well as Alabama statues on child abuse and neglect, and the importance of com plying with those laws.

EVALUATION


To pass the objective in this course the student must earn a combined 70% of all the 


possible points for all graded activities during the course.


Details of the assignments, the evaluated elements, the standards and grading criteria will 


be established and announced by the instructor in class during the course of the semester.

During the course provisions will be made for at least two types of evaluations: Continuous and Terminal.  Students will be involved in planning both of these types.











A.
Continuous

1. Students will be involved in the planning of the evaluation process.

2.
Changes will be made in light of progress being made or in light of new


fact-finding evidence.

3.
A daily assessment of pupil progress will be made.

4. 
Students participation will be noted.

5. 
Students will become involved in the evaluation of peers.

6. 
Students will assist in setting deadlines for projects, reports, etc.

7. 
A wide variety of activities will be required as per special assignments

and activities sheet.

B.
Terminal

1. Formal Tests

2.
Essay Examinations

(a) Semi-Finals-administered during midterm of the course

(b) Final Examination (administered at the end of the course)

3.
Special Reports

(a) Oral

(b) Written

4. 
Prepared Teacher Demonstrations/Simulations in at least two areas of

Business Teacher Education Subject Matter.


PROFFESSIONALISM



Attendance:



You are expected to attend each class session.  Attendance is mandatory 



however, one absence for illness or emergency may be taken.  Subsequent 



absences will affect your grade.  The attendance requirement will be given 



a score based on the following rubric:




4= Maximum of 1 absence, 3= Maximum of 2 absences,




2= Maximum of 3 absence, 1= Maximum of 4 absences

Written Assignment Criteria:



All assignments must be typed or word processor.  Major problems with



spelling, grammar, sentence and paragraph structure, etc, will result in a



lowering of grade points.  Even after a computer spell-check, be sure to



proofread everything you submit.


Missed Examinations:



If it is necessary for you to miss a scheduled examination, you are to make



arrangement beforehand so that you can make-up the missed exam 



promptly.  Otherwise, make-up examinations may not be given.


Late Work:



Your score on a given assignment will be lowered by one letter grade if 



the assignment is turned in more than one week late.  If an assignment is



turned in more than one week late, the grade will be lowered by two 



letter grade.  The grade of incomplete will be given only in case of



emergency (sudden unforeseen occurrence).  Do not ask.

Authorship and Cheating:



It is expected that all work turned in will have been done by you, for this



course, in accordance with accepted standards for originality of 



scholarship.  To do otherwise may result in an F grade for the assignment



and for the course.

CRITERIA FOR BEHAVIORAL OBJECTIVES

A.
Excellent:
The objectives are written in statements.  All parts of




the objective are addressed.  All parts are labeled:




audience, behavior, condition, and degree.  They are




related to the content are.

B
Good:

The objectives are written in statements.  All parts of




the objective are addressed.  All parts are not labeled.

C
Satisfactory:
The objectives are written in statements.  Some parts




are addressed.  Most parts are labeled.  They are related




to content area.

D
Poor:

The objectives are not written in statements.  Some parts are




addressed but not labeled.  They are related to content area.








5 Objectives = 50 points

NOTE OF INTEREST:  Late assignments will not be accepted without a university 




    excuse.  Cell Phones and Pagers should be turned off or placed




    on mute during class.

GRADING

In order to pass the course with a grade of A, you must Pass the objective and maintain a course average of 90%.


In order to pass the course with a grade of B, you must Pass the objective and maintain a course average of 80%.


In order to pass the course with a grade of C, you must Pass the objective and maintain a course average of 70%.

To achieve a grade of D in the course, you must complete all objectives and maintain a course average of 60%.
Failure to meet the standards under D grade criteria will result in a grade of F.
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