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PURPOSE OF THE COURSE

This course is designed to provide students with a basic understanding of the procedures for developing, implementing, and evaluating an effective comprehensive guidance program for students in grades K-12, and for clients in non-school settings. Consistent with the College of Education's Conceptual Framework, decision-making is involved in the planning of a program based on needs, resources, and cultural and environmental factors, and in collecting information about and evaluating the program.

COURSE OBJECTIVES AND CONTENT

Students will develop knowledge and ability in:

1
Defining the role of the counselor in coordinating the efforts of parents, school 

staff, and agency personnel to enhance student learning . (SDE 2a10;CF 2.2)
2.
Identifying sources of role conflict and resolving the conflict

3.
Understanding and building the basic services of a guidance and counseling program.  (SDE 2a7; CF 1.7)

4.
Understand consultation models and their application in assisting teachers and administrators to develop curriculum and learning environments that respond to the developmental and remedial needs of students. (SDE 2a10; CF 2.2)

5. 
Developing ethical professional values
6.
Demonstrate principles of time management procedures.( 2a15; CF 1.7)

7.
Developing supervisory relationships with clinical and administrative supervisees

8.
Building a comprehensive guidance program based on the Alabama counseling and guidance model, including needs assessment, goal setting and budgeting. (SDE 2a13; CF 1.7:  SDE 2b1; CF 2.2)
9.
Utilizing different leadership styles in building programs

10.
Evaluating the counseling services and programs  (SDE 2a13; CF 1.7)  (SDE 2b6; CF 2.5)
11.
Developing and writing a proposal for a new counseling service or program


. (SDE 2b1; CF 1.7)
12
Writing policy statements about the guidance program and services   . (SDE 2b1; CF 1.7)
Course Outline

I. Introduction

A. Role Theory Models

1. VanRiper, Matthes and Jones, Getzels and Guba, Ivey and Robin

2. Allport and Bentley

B. Eliminating Role Conflict

C. Role Definition Process

II.
Ethical Guidelines for Counseling Supervisors

III.
Basic Services of Counseling and Guidance Programs

A. Individual Counseling

B. Group Counseling

C. Assessment

D. Career Development 

E. Information, Placement and Referral

F. Primary, Secondary and Tertiary Prevention

G. Specialized Services

H. Consultation Models

IV.
The Alabama State Plan


http://www.alsde.edu/text/sections/documents.asp?section=54&sort=24&footer=sections
Guidance Curriculum

A. Individual Planning 

B. Responsive Services

C. System Support

V.
Guidance Competencies for Students

A. Knowledge of Self and Others

B. Educational Goals

C. Career Planning

VI.
Developing and Managing a Counseling and Guidance Program

A. History of Comprehensive Guidance and Counseling Programs

B. Getting Organized

C. Assessing the Current Program

D. Planning and Implementing the Change and Transition

E. Managing the New Program

1. Leadership Styles

2.
Time Management techniques

F. Evaluating the New Program and Making Program Changes

VII.
Policies, Ethics and Position Statements


American School Counselors Assoc. (ASCA)  http://www.schoolcounselor.org/
A. Writing Policies for Schools Concerning the Counseling Program

B. American School Counselors Code of Ethics

C. ASCA Position Statements

D. Laws Pertaining to School Counselors

VIII.
Writing a Proposal for a New Counseling Service of Program

A. Title 

B. Introduction, Need and Background

C. Purpose, Goals and Objectives

D. Action Plan

E. Budget and Staff

F. Evaluation

DISPOSITIONS


Students are expected to attend all classes.  If you miss a class, you may only make up missed work- including exams and classroom activities, such as presentations- with a written excuse from the Office of Student Affairs. In addition, materials and information distributed in class will not be supplied by the instructor without an official excuse, although such information may be obtained from other students.


Please note that this is the official attendance policy for ASU approved by the Board of Trustees and effective spring semester, 2004.


Students are expected to do their own work, except at times when express permission is given to work cooperatively on a project.  Dishonesty on any test or work will result in a failing grade on that test or project, and may result in a failing grade for the course.  Dishonesty includes taking answers or parts of assignments from others, providing answers or parts of work for others, or plagiarism.   Procedures for processing incidents of academic dishonesty are outlined in the ASU Student Handbook.
Any student requiring alternative formats for testing and/or handouts for this course, or other types of accommodations due to a handicapping condition, should advise me within the first week of class.

RUBRICS FOR EVALUATION

Grading will be based on the following criteria:

Objectives 1-4, 8 and 12 will be evaluated on four or five quizzes, three or four assignments and an open book final exam. Criteria for grading are:


a. objective tests- number of correct responses 


b. essay tests- accuracy of content –three-forths

composition, including grammar, spelling, punctuation ,organization and clarity of expression- one-forth


c. assignments- thoroughness and accuracy

The average of these tests and assignments will constitute two-thirds of the final grade.

Objectives 5-7 and 8-11 will be evaluated with a written proposal in which students will demonstrate their ability to plan, implement and evaluate a new counseling service or program.  The proposal will be completed in individual parts throughout the semester, providing students the opportunity to interact with the instructor and receive feedback before submitting the final version.  Students should always keep a copy of each section to use in working on the subsequent sections.

This proposal will constitute one-third of the total grade, and will be graded based on the following criteria:


a. content- thoroughness and accuracy      80%


b. promptness- completing individual parts as scheduled- 10%


c. composition- including grammar, spelling, punctuation and clarity of expression  10%

Final grades will be  assigned as follows:



90    -  100 A



80    -    89 B



70    -    79 C




60    -    69 D




Below   60 F

SOURCE MATERIALS

Alabama Department of Education. (2003). Comprehensive counseling and guidance state model for Alabama public schools. Bulletin 2003, No. 89.
American Counseling Association web site provides links to divisions and branches

http://www.counseling.org

American School Counselor's Association.   http://www.schoolcounselor.org/
Professional School Counseling

Blackboard:   http://asuonline.alasu.edu
Praxis:
 http://www.ets.org/praxis
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