ALABAMA STATE UNIVERSITY

COLLEGE OF EDUCATION

SYLLABUS FOR

PROFESSIONAL INTERNSHIP IN THE SECONDARY SCHOOL 
(Business/Marketing Education Majors)

COURSE NAME

COURSE NUMBER:


EDU 482

COURSE DESCRIPTION:

Supervised full-day experience in assisting and teaching in a 

6-12 school situation, culminating in the exercise of responsibility for the teaching role.  The duration is sixteen weeks.

CREDIT HOURS:


12 Semester Hours

INSTRUCTOR:





TELEPHONE:



(334) 229-4485

OFFICE:



Council Hall 201

OFFICE HOURS:


As posted

ATTENDANCE POLICY:

See UNIVERSITY BULLETIN
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PURPOSE OF THE COURSE

The purpose of the professional internship is to provide the prospective teacher a period of internship under the supervision of a cooperating teacher and a university supervisor.  Internship gives the prospective teacher an opportunity to put theory into practice and to appraise his or her potential as a teacher.

Experiences of the intern will progress to the full responsibilities of the teacher for at least 20 days.  At least 10 days of this full range of responsibilities will be consecutive.

COURSE OUTCOMES AND ASSESSMENT RUBRICS:

Standards will be measured and evaluated by using the Alabama Quality Teaching Standards (AQTS) Assessment Instrument and the State Department of Education Content Standards (SDECS) Assessment Instrument.  The rating for each of the indices on the AQTS Assessment Instrument and the SDECS Assessment Instrument will be tabulated for each of the standards by using a variety of sources.  The Professional Internship Evaluation (PEPE) Instrument, Professional Portfolio Rubric, Daily Reflection Journal Rubric, School/Seminar Attendance and Membership in a Professional Organization Tool, and the Lesson Plan Rubric will all be used to assess whether or not the teacher candidate has demonstrated competence for each of the indices.  The teacher candidate will be evaluated by the cooperating teacher and the university supervisor.  
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ALABAMA QUALITY TEACHING STANDARDS ASSESSMENT INVENTORY

This instrument is designed to assess each of the teacher candidates during the internship according to the AQTS.  Teacher candidates will demonstrate competency in each of these areas and will be rated using the following rating scale:
1 = Unacceptable
2 = Basic

3 = Proficient

4= Exceptional
1=Unacceptable—The candidate does not demonstrate a minimum level of understanding and/or skill expected of teaching professionals at the class B level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is unsatisfactory.
2=Basic—The candidate demonstrates a basic level of understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is consistent with preservice teacher’s initial understanding and/or performance in this area.
3=Proficient—The candidate demonstrates proficient understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is consistent with that of effective preservice teachers.
4=Exceptional—The candidate demonstrates exceptional understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard places the candidate at a level far beyond peers.

In order for a teacher candidate to demonstrate competency on the indices, he/she must receive an average score of at least 2 with a rating of 2 or better on each ability standard. 
 Circle the appropriate rating for each of the following indices.
*University supervisors may choose to enter the information for this inventory in ACE Database or they may choose to enter it manually and in ACE Database.
	Standard Number
	Description
	Rating {1=Unacceptable; 2=Basic; 3=Proficient; 4=Exceptional}
	Date of Visit
	Visit #

	
	
	Circle the appropriate rating.
	
	

	04(1)(c)1(iii)
	Ability to use students’ prior knowledge and experiences to introduce new subject-area related content.
	1
	2
	3
	4
	
	

	04(1)(c)1(iv)
	Ability to identify student assumptions and preconceptions about the content of a subject area and to adjust instruction in consideration of these prior understandings.
	1
	2
	3
	4
	
	

	04(1)(c)1(v)
	Ability to help students make connections across the curriculum in order to promote retention and transfer of knowledge to real-life settings.
	1
	2
	3
	4
	
	

	04(1)(c)2(ii)
	Ability to provide accommodations, modifications, and/or adaptations to the general curriculum to meet the needs of each individual learner
	1
	2
	3
	4
	
	

	04(1)(c)2(iii)
	Ability to select content and appropriately design and develop instructional activities to address the scope and sequence of the curriculum.
	1
	2
	3
	4
	
	

	04(2)(c)1(v)
	Ability to teach explicit cognitive, metacognitive, and other learning strategies to support students in becoming more successful learners.
	1
	2
	3
	4
	
	

	04(2)(c)1(vi)
	Ability to use knowledge about human learning and development in the design of a learning environment and learning experiences that will optimize each student’s achievement.
	1
	2
	3
	4
	
	

	04(2)(c)1(vii)
	Ability to recognize individual variations in learning and development that exceed the typical range and use this information to provide appropriate learning experiences.
	1
	2
	3
	4
	
	

	04(2)(c)2(v)
	Ability to plan and implement equitable and effective student access to available technology and other resources to enhance student learning.
	1
	2
	3
	4
	
	

	04(2)(c)2(vi)
	Ability to plan teaching and learning experiences that are congruent with the Alabama courses of study and appropriate for diverse learners.
	1
	2
	3
	4
	
	

	04(2)(c)2(vii)
	Ability to collect and use data to plan, monitor, and improve instruction.
	1
	2
	3
	4
	
	

	04(2)(c)2(viii)
	Ability to organize, allocate, and manage the resources of time, space, and activities to support the learning of every student.
	1
	2
	3
	4
	
	

	04(2)(c)2(ix)
	Ability to organize, use, and monitor a variety of flexible student groupings and instructional strategies to support differentiated instruction.
	1
	2
	3
	4
	
	

	04(2)(c)3(iii)
	Ability to develop a positive relationship with every student and to take action to promote positive social relationships among students, including students from different backgrounds and abilities.
	1
	2
	3
	4
	
	

	04(2)(c)3(iv)
	Ability to communicate with parents and/or families to support students’ understanding of appropriate behavior.
	1
	2
	3
	4
	
	

	04(2)(c)3(v)
	Ability to create learning environments that increase intrinsic motivation and optimize student engagement and learning.
	1
	2
	3
	4
	
	

	04(2)(c)3(vi)
	Ability to use individual behavioral support plans to proactively respond to the needs of all students.
	1
	2
	3
	4
	
	

	04(2)(c)3(vii)
	Ability to create a print/language-rich environment that develops/extends students’ desire and ability to read, write, speak, and listen.
	1
	2
	3
	4
	
	

	04(2)(c)3(viii)
	 Ability to encourage students to assume increasing responsibility for themselves and to support one another’s learning.
	1
	2
	3
	4
	
	

	04(2)(c)4(v)
	Ability to select and support the use of instructional and assistive technologies and to integrate these into a coherent instructional design.
	1
	2
	3
	4
	
	

	04(2)(c)4(vi)
	Ability to make developmentally appropriate choices in selecting teaching strategies to assist diverse learners in meeting instructional objectives.
	1
	2
	3
	4
	
	

	04(2)(c)4(vii)
	Ability to evaluate, select, and integrate a variety of strategies such as cooperative learning, discussion, discovery, problem-based learning, and direct instruction into a coherent lesson design.
	1
	2
	3
	4
	
	

	04(2)(c)4(viii)
	Ability to adjust instruction in response to information gathered from ongoing monitoring of performance via formative assessment.
	1
	2
	3
	4
	
	

	04(2)(c)4(ix)
	Ability to use questions and questioning to assist all students in developing skills and strategies in critical and higher order thinking and problem solving.
	1
	2
	3
	4
	
	

	04(2)(c)4(x)
	Ability to use strategies that promote the independence, self-control, personal responsibility, and self-advocacy of all students.
	1
	2
	3
	4
	
	

	04(2)(c)5(v)
	Ability to design and use a variety of approaches to formal and informal assessment to plan instruction, monitor student understanding and progress toward learning, modify teaching and learning strategies, and measure and report student progress related to learning objectives.
	1
	2
	3
	4
	
	

	04(2)(c)5(vi)
	Ability to collaborate with others to design and score common assessments and to use results to share and compare instructional practice and plan new instruction.
	1
	2
	3
	4
	
	

	04(2)(c)5(vii)
	Ability to collaborate with others to incorporate accommodations into all assessments as appropriate.
	1
	2
	3
	4
	
	

	04(2)(c)5(viii)
	Ability to provide a variety of ways for students with diverse needs, including students with disabilities, to demonstrate their learning.
	1
	2
	3
	4
	
	

	04(2)(c)5(ix)
	Ability to develop rubrics and to teach students how to use them to assess their own performance.
	1
	2
	3
	4
	
	

	04(2)(c)5(x)
	Ability to develop and select appropriate performance assessments.

	1
	2
	3
	4
	
	

	04(2)(c)5(xi)
	Ability to engage all students in assessing and understanding their own learning and behavior.

	1
	2
	3
	4
	
	

	04(2)(c)5(xii)
	Ability to interpret and use reports from state assessments, and results of other assessments to design both group and individual learning experiences.
	1
	2
	3
	4
	
	

	04(3)(c)1(iv)
	Ability to model appropriate oral and written communications.
	1
	2
	3
	4
	
	

	04(3)(c)1(v)
	Ability to demonstrate appropriate communication strategies that include questioning and active and reflective listening.

	1
	2
	3
	4
	
	

	04(3)(c)1(vi)
	Ability to foster effective verbal and nonverbal communications during ongoing instruction using assistive technologies as appropriate.
	1
	2
	3
	4
	
	

	04(3)(c)1(vii)
	Ability to integrate skill development in oral and written communications into all content areas that one teaches.
	1
	2
	3
	4
	
	

	04(3)(c)1(viii)
	Ability to use effective nonverbal communication and respond appropriately to nonverbal cues from students.
	1
	2
	3
	4
	
	

	04(3)(c)2(iii)
	Ability to integrate reading instruction into all content areas that one teaches.
	1
	2
	3
	4
	
	

	04(3)(c)2(iv)
	Ability to stimulate interest in and foster appreciation for the written word, promote reading growth, and increase the motivation of students to read widely and independently for information and pleasure.
	1
	2
	3
	4
	
	

	04(3)(c)3(v)
	Ability to solve problems using different strategies, to verify and interpret results, and to draw conclusions.
	1
	2
	3
	4
	
	

	04(3)(c)3(vi)
	Ability to communicate with others about mathematical concepts, processes, and symbols.
	1
	2
	3
	4
	
	

	04(3)(c)4(iii)
	Ability to integrate technology into the teaching of all content areas.
	1
	2
	3
	4
	
	

	04(3)(c)4(iv)
	Ability to facilitate students’ individual and collaborative use of technology, including classroom resources as well as distance and online learning opportunities when available and appropriate.
	1
	2
	3
	4
	
	

	04(3)(c)4(v)
	Ability to use technology to assess student progress and manage records.
	1
	2
	3
	4
	
	

	04(3)(c)4(vi)
	Ability to evaluate students’ technology proficiency and students’ technology-based products within content areas.
	1
	2
	3
	4
	
	

	04(4)(c)1(iv)
	Ability to develop culturally responsive curriculum and instruction, i.e., model, teach, and integrate multicultural awareness, acceptance, and appreciation into ongoing instruction.
	1
	2
	3
	4
	
	

	04(4)(c)1(v)
	Ability to communicate in ways that demonstrate sensitivity to diversity such as appropriate use of eye contact, interpretation of body language and verbal statements, and acknowledgement of and responsiveness to different modes of communication and participation.
	1
	2
	3
	4
	
	

	04(4)(c)2(ii)
	Ability to differentiate between learner difficulties that are related to cognitive or skill development and those that related to language learning.
	1
	2
	3
	4
	
	

	04(4)(c)2(iii)
	Ability to collaborate with teachers of English language learners and to assist those students with full integration into the regular classroom.
	1
	2
	3
	4
	
	

	04(4)(c)3(iii)
	Ability to identify and refer students for diagnosis for special services.
	1
	2
	3
	4
	
	

	04(4)(c)3(iv)
	Ability to address learning differences and disabilities that are prevalent in an inclusive classroom.
	1
	2
	3
	4
	
	

	04(4)(c)4(iii)
	Ability to help students assess their own learning styles and to build upon identified strengths.
	1
	2
	3
	4
	
	

	04(4)(c)4(iv)
	Ability to design learning experiences that engage all learning styles.

	1
	2
	3
	4
	
	

	04(4)(c)5(ii)
	Ability to involve families, community agencies and organizations, and colleagues in helping support academic achievement of diverse learners.
	1
	2
	3
	4
	
	

	04(4)(c)5(iii)
	Ability to create a learning community in which individual differences are respected.
	1
	2
	3
	4
	
	

	04(4)(c)5(iv)
	Ability to assess and diagnose individual students’ contexts, strengths, and learning needs and to tailor curriculum and teaching to address these personal characteristics.

	1
	2
	3
	4
	
	

	04(5)(c)1(iv)
	Ability to involve parents and/or families as active partners in planning and supporting student learning.

	1
	2
	3
	4
	
	

	04(5)(c)1(v)
	Ability to share instructional responsibility for students with diverse needs, including students with disabilities, and to develop collaborative teaching relationships and instructional strategies.
	1
	2
	3
	4
	
	

	04(5)(c)1(vi)
	Ability to share responsibility for all students’ learning across the school and collaborate with colleagues to support every student’s growth.
	1
	2
	3
	4
	
	

	(04(5)(c)1(vii)
	Ability to participate as reflective members of different types of teams including, but not limited to, Building Based Student Support Teams.
	1
	2
	3
	4
	
	

	04(5)(c)1(viii)
	Ability to collaborate in the planning of instruction for an expanded curriculum in general education to include individual Education Plans and other plans such as Section 504 goals for students with disabilities.
	1
	2
	3
	4
	
	

	04(5)(c)1(ix)
	Ability to communicate and collaborate effectively with colleagues, students, parents, guardians, and significant agency personnel who are included and valued equally as partners.
	1
	2
	3
	4
	
	

	04(5)(c)1(x)
	Ability to exhibit the professional dispositions delineated in professional, state, and institutional standards while working with students, colleagues, families, and communities.


	1
	2
	3
	4
	
	

	04(5)(c)2(iv)
	Ability to articulate and reflect on a personal philosophy and its relationship to teaching practice and professional learning choices and commitment.
	1
	2
	3
	4
	
	

	04(5)(c)2(v)
	Ability to use best practices, professional literature, and collegial assistance to improve as a teacher and a learner.
	1
	2
	3
	4
	
	

	04(5)(c)2(vi)
	Ability and willingness to inquire into one’s own practice by designing action research to determine the effectiveness of identified instructional strategies.
	1
	2
	3
	4
	
	

	04(5)(c)2(vii)
	Ability to participate in the creation and nurturance of a learning environment that supports standards-based inquiry reflective practice and collaborative learning for teachers at all stages of their careers.
	1
	2
	3
	4
	
	

	04(5)(c)3(iii)
	Ability to integrate statewide programs and initiatives into the curriculum and instructional processes.
	1
	2
	3
	4
	
	

	04(5)(c)3(iv)
	Ability to communicate with students, parents, and the public about Alabama’s assessment system and major state educational improvement initiatives.
	1
	2
	3
	4
	
	

	04(5)(c)4(iii)
	Ability to participate in school improvement planning by working collaboratively with teams focused on specific improvement initiatives.
	1
	2
	3
	4
	
	

	04(5)(c)4(iv)
	Ability to assume increased leadership responsibility in school, district, and state improvement initiatives over the course of one’s professional career.


	1
	2
	3
	4
	
	

	04(5)(c)5(iii)
	Ability to use and maintain confidential student information in an ethical and professional manner.
	1
	2
	3
	4
	
	

	04(5)(c)5(iv)
	Ability to practice safe, responsible, legal and ethical use of technology and comply with school and district acceptable-use policies including fair-use and copyright guidelines and internet-user protection policies.
	1
	2
	3
	4
	
	

	04(5)(c)6(ii)
	Ability to access school, community, state, and other resources and referral services.
	1
	2
	3
	4
	
	

	04(5)(c)6(iii)
	Ability to access resources to gain information about federal, state, district and school policies and procedures.
	1
	2
	3
	4
	
	

	04(5)(c)6(iv)
	Ability to keep accurate records including IEPs, especially records related to federal, state, and district policies, and other records with legal implications.
	1
	2
	3
	4
	
	


Total Points for final evaluation

277-308 points
=
rating of 4


246-276 points
=
rating of 3


215-245 points
=
rating of 2


Below 215 points
=
rating of 1

STATE DEPARTMENT OF EDUCATION CONTENT STANDARDS ASSESSMENT INVENTORY

This assessment inventory is designed to examine teacher candidate’s competency on indices related to their target major.

This instrument is designed to assess each of the teacher candidates during the internship according to the sdecs.  Teacher candidates will demonstrate competency in each of these areas and will be rated using the following rating scale:

1 = Unacceptable

2 = Basic

3 = Proficient

4= Exceptional

1=Unacceptable—The candidate does not demonstrate a minimum level of understanding and/or skill expected of teaching professionals at the class B level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is unsatisfactory.
2=Basic—The candidate demonstrates a basic level of understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is consistent with preservice teacher’s initial understanding and/or performance in this area.
3=Proficient—The candidate demonstrates proficient understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard is consistent with that of effective preservice teachers.
4=Exceptional—The candidate demonstrates exceptional understanding and/or skill expected of teaching professionals at the initial level of certification.  Knowledge conveyed and/or performance demonstrated regarding this standard places the candidate at a level far beyond peers.

In order for a teacher candidate to demonstrate competency on the indices, he/she must receive an average score of at least 2 with a rating of 2 or better on each ability standard. 

 Circle the appropriate rating for each of the following indices.

*University supervisors may choose to enter the information for this inventory in ACE Database or they may choose to enter it manually and in ACE Database.

	Standard Number
	Description
	Rating {1=Unacceptable; 2=Basic; 3=Proficient; 4=Exceptional}
	Date of Visit
	Visit #

	
	
	Circle the appropriate rating.
	
	

	290-3-3-.25
 (1)(b)1
	Communicate basic economic principles and concepts of free enterprise.
	1
	2
	3
	4
	
	

	290-3-3-.25

(1)(b)2
	Analyze the legal requirements affecting business organizations and apply legal principles to business institutions.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)3
	Implement concepts relating to major marketing activities and how businesses make effective marketing decisions.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)4
	Apply formal/informal communications skills and techniques as used in the corporate culture.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)5
	Utilize concepts pertaining to human resource management, interpersonal skills, and career development.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)6
	Utilize manual and computerized accounting systems to record business transactions and prepare financial solutions in different business environments.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)7
	Develop a personal financial plan and demonstrate proficiency in domestic money management and responsible consumer activity.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)8
	Demonstrate techniques for managing business costs and developing financial strategies vital to business success.
	1
	2
	3
	4
	
	

	290-3-3-.25
(1)(b)9
	Utilize application software—word processing, spreadsheet, database, publication (desktop and web), presentation, graphics, and telecommunications—in business situations.
	1
	2
	3
	4
	
	

	290-3-3-.25

(1)(b)10
	Analyze computer network management and support
	1
	2
	3
	4
	
	

	290-3-3-.25

(1)(c)
	Demonstrate occupational competency in the business/marketing environment.
	
	
	
	
	
	


*This instrument assesses competencies for ability standards for biology, chemistry, or general science majors.
Total Points for final evaluation


40-44 points
=
rating of 4


35-39 points
=
rating of 3


31-34 points
=
rating of 2


Below 31points
=
rating of 1

EVALUATION AND MINIMUM STANDARDS
The outcomes for this course will be evaluated on the basis of ratings by the university supervisor according to the AQTS Assessment Inventory and the SDECS Assessment Inventory provided in this syllabus.  

The intern will be evaluated over a period of four visits by the university supervisor.  The final grade will be based upon the compilation of the ratings done by the university supervisor.  The cooperating teacher will complete the instruments during the 16 week internship.

Input from the cooperating teacher for the final grade is sought and respected.  The final grade is decided in a conference between the university supervisor and the cooperating teacher.  The university supervisor will determine the final grade earned in the internship.

Interns will be informed in writing of all evaluations performed by the cooperating teacher and the university supervisor.

The AQTS Assessment Inventory and the SDECS Assessment Inventory will be used over the course of four visits by the university supervisor.  The final grade will be based upon the compilation of the ratings done by the university supervisor.  The cooperating teacher will complete the assessment instruments a minimum of four times.  

In order to pass the objectives for the course, an intern must earn a “basic” rating on all competencies listed on the instruments.  Passing criteria are the achievement of at least a “2” rating out of the possible 4 ratings for each competency statement on both the AQTS Assessment Inventory and the SDECS Assessment Inventory.  The following scale will be used for the determination of letter grades:



90% of total possible points
=
A



80% of total possible points
= 
B



70% of total possible points
=
C



60% of total possible points
=
D



Below 60%


=
F

The successful intern in secondary education will be competent as a decision-maker in all the areas listed on the instruments.

METHODS AND MATERIALS

I. Methods

a. Participation as an intern in the classroom and written reflections upon this experience

b. Personal conferences with the university supervisor and cooperating teacher

II. Materials

III. Materials in the Teacher Education Center at Alabama State University and at the school in which the internship is done

INSTRUMENTS FOR RATING THE INTERN
AQTS Assessment Inventory

SDECS Assessment Inventory

Professional Portfolio Artifacts and Rubric

Lesson Plan outline and Rubric

Reflective Journal outline and rubric

Seminar(s)/School Meeting(s) Attendance/Membership Checklist and Assessment Tool


PEPE
PROFESSIONAL PORTFOLIO

PERFORMANCE ASSESSMENT STANDARDS AND MINIMUM

CRITERIA FOR EVIDENCE/ARTIFACTS OF THE STANDARDS


The Performance Assessment Portfolio is based on national teaching standards and the expectations outlined previously in the College of Education Conceptual Model: The Educator As Decision Maker. These standards are organized in four areas of proficiency: 1) Knowledge of students and learners; 2) Professional knowledge and ability; 3) Educational justice; and 4) Professionalism.

	KNOWLEDGE & ABILITY
	EVIDENCE

	1.0 KNOWLEDGE OF STUDENTS AND LEARNERS (Written narrative required)

1.1
The student intern will demonstrate the accumulation 
                   of knowledge necessary to understand the 
                   background and history of the students.

1.2 The student intern will demonstrate an understanding of the initial level of knowledge of the students.

1.3 The student intern will demonstrate an understanding of the developmental level of the students.

1.4 The student intern will demonstrate an understanding of the level of readiness of the students.

1.5 The student intern will demonstrate an understanding of differing learning styles of the students.
	Written narrative addressing knowledge/understanding of current students at the internship site with support from the following sources:
· personal evaluation of knowledge/understanding

· cite references from literature and course work at ASU

· review/analysis of students’ records

· interaction with and observation of students

· information from and consultation with the cooperating teacher

· pre-and post-test results



	2.0
PROFESSIONAL KNOWLEDGE AND ABILITY (Summary statement required for each standard, with specified documentation attached)

2.1 The student intern will demonstrate sufficient depth and breadth of content knowledge to be able to provide accurate factual knowledge appropriate to the level of learners in the class.
	
A list of the teaching field courses (from the SDE Checklist) with the grade for each course listed.



	2.2 The student intern will provide clear and appropriate learning goals for the learners.
	A unit plan created during the professional internship.



	2.3
The student intern will make the content comprehensible to the students.


	Lesson plan, video tape of lesson being taught, cooperating teacher’s evaluation of the lesson taught, students’ test results.

	2.4
The student intern will demonstrate the ability to understand the connection between prior learning, current content, and future content within the subject being taught, and organize the teaching accordingly.
	Unit and lesson plans developed during the internship.


	KNOWLEDGE & ABILITY
	EVIDENCE

	2.5
The student intern will demonstrate the ability to create, adapt, and/or select a wide variety of instructional materials and resources, which support lesson goals and are appropriate for the students.



	Unit and lesson plans developed during the internship, resource file.



	2.6
The student intern will demonstrate the ability to provide a variety of instructional approaches acknowledging that students have need of a variety of paths to build knowledge and strengthen understanding.


	Unit plans and lesson plans developed during the internship, videotape of teaching, and/or report from the cooperating teacher or the university supervisor.



	2.7
The student intern will demonstrate the ability to employ a variety of assessment tools for formative and summative evaluation appropriate for the learners and aligned with the goals of the lesson or learning activity.


	Samples of tests and other instruments created and used during the internship, results of the tests, and analysis of one test administered during the internship in relation to learning goals and objectives.

	2.8
The student intern will exhibit the establishment of a working rapport with students which supports their intellectual, social, and behavioral development.


	Participation in student clubs at the internship site, participation in activities at the internship site (ex: during American Education Week) application of constructive disciplinary techniques, observations, notes from the students, and comments from the cooperating teacher.



	2.9
The student intern will provide challenging expectations for learning which require a student to confront, explore, and understand the concepts, topics, and issues, encouraging students to extend their thinking.


	Unit goals and lesson plans, report of field trips, role playing, computer programs, video presentations, entries in science/health fairs.

	2.10
The student intern will provide a learning environment which supports independent and collaborative learning with the opportunity for intellectual risk-taking and creativity.


	Organized activities during the internship to include group activities, “show and tell,” presentations, discussions, games, computer programs.

	3.0
EDUCATIONAL JUSTICE (Summary statement required for each standard, with specified documentation attached)

3.1
The student intern will establish and maintain consistent and appropriate standards of behavior for the classroom.


	Develop a “Rules of Conduct” document (policies and procedures checklist/manual) that is approved by the cooperating teacher.

	3.2
The student intern will operate according to ethical and professional standards.


	Observation and report by the cooperating teacher and university supervisor of the student intern (references may be made to the codes of conduct for the discipline).




	KNOWLEDGE & ABILITY
	EVIDENCE

	3.3
The student intern will provide an atmosphere which supports just, equitable, and ethical interactions between and among the students and the teacher.


	Observation and report by the cooperating teacher (indicated on the Student intern Evaluation Form completed by the cooperating teacher).

	3.4
The student intern will demonstrate the establishment of a learning environment which supports fair and equitable actions in an inclusive, safe, caring, supportive atmosphere which nurtures the learner’s safe awareness, self-esteem, character, civic responsibility, and respect for diverse individuals and groups.


	Observation and report by the cooperating teacher, guest speakers, activities conducted during the internship, unit and/or lesson plans.

	4.0
PROFESSIONALISM
(Summary statement on each standard, with specified documentation attached)

4.1
The student intern will demonstrate reflective practice by analyzing, evaluating, and strengthening the quality of her/his practice.


	Cite test results and other feedback from a lesson taught during the internship, describe the effectiveness of the lesson(s) taught and what could be done to improve it, create a “Reflective Journal”.

	4.2
The student intern will demonstrate self-awareness of her/his practice and adjust for improvement as necessary.


	Student intern evaluation at midterm to include a summary of feedback (formal and informal) during the internship and explanations of the adjustments made that could be recorded in a “Reflective Journal”.



	4.3
The student intern will demonstrate the ability to communicate, in written and oral forms, with fellow colleagues, administrators, and parents.


	Include a sample of correspondence to parents, colleagues, administrators during the internship; provide cooperating teacher’s assessment of any presentations made.

	4.4
The student intern will demonstrate the ability to interact with families to achieve common goals for the students.


	Document attendance and interaction at PTSA meetings and parent-teacher conferences/meetings (include copies of any flyers/notices sent to parents/families).



	4.5
The student intern will demonstrate the ability to form professional relationships with the cooperating teacher, fellow student interns, administrators, and other professionals to ensure professional interaction and learning.


	Narrative describing interaction with colleagues and other professionals during the internship, observation and report by the cooperating teacher and/or other professionals at the internship site, attendance at in-service meetings.


	KNOWLEDGE & ABILITY
	EVIDENCE

	4.6
The student intern will demonstrate involvement with professional organizations.


	Photocopy of the membership card of the professional organization, evidence of holding office in the professional organization, evidence of attending and/or program participation at professional meeting/conferences.



	4.7
The student intern will demonstrate involvement with service learning/volunteer activities.


	Letters, certificates from agencies/organizations where services were conducted; photos, etc.


        



Alabama State University – College of Education

Portfolio Scoring Rubric
Instructions: This form is to be used to assess the intern’s summative portfolio—submitted at the culmination of the internship. The portfolio is divided into sections which correspond with the headings listed. The evaluator will average the score of each artifact included under each heading to determine the final score for each section. The evaluator will then average the scores for each section to determine the final overall portfolio score. PLEASE NOTE: each artifact must have a rubric and final rating of 1, 2, 3 or 4 (previously determined by the artifact scorer). After determining the final portfolio average, use the following scale to determine pass or fail for each portfolio: 1.0 – 2. 4 = FAIL; 2.5 – 4.0 = PASS. If the portfolio is assessed by more than one person, each evaluation should be completed using a separate scoring rubric. Average all scores to determine the overall pass/fail grade.
	Date
	____ / ____ / 20 ____
	

	Semester     
	□ Fall           □ Spring
	Year    20 ____

	Intern
	_______________________________
	________________________________

	
	Last Name
	First Name


	Classification         □ Bachelor’s     □ Master’s     □ Alternative A     □ Education Specialist     □ Doctoral                             

	Major ___________________________________________


	REFLECTIVE PRACTITIONER



	Content Knowledge
	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	Knowledge of Teaching & Learning


	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	Skills in Communication, Mathematics, & Technology


	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	CHANGE AGENT



	Collaboration for Improvement in Education


	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	Impact on Student Learning 


	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	LIFELONG LEARNER



	Professionalism 


	□ 1 (unacceptable)   □ 2 (basic)   □ 3 (proficient)   □ 4 (exceptional)



	Overall Portfolio Score
	Average Score ________         □ Pass (2.5 – 4.0) □ Fail (1.0 – 2.4)


NOTES:

	Evaluator
	___________________________________
	_______________________________________

	
	Sign
	Date

	
	
	


FIELD & CLINICAL EXPERIENCES

LESSON PLAN FORMAT (page 1)

	Date
	____ / ____ / 20 ____
	

	Student Intern
	_______________________________
	________________________________

	
	Last Name
	First Name

	Social Security #
	___ ___ ___ - ___ ___ - ___ ___ ___ ___

	School & District
	_________________________________________________________________

	Grade/Subject 
	_________________________________________________________________


	LESSON TITLE:


	GOAL(S):


	OUTCOME(S):


	ASSESSMENT: 

(Please detail how you plan to assess each objective you will teach during this lesson)

	(1)
	

	(2)
	

	(3)
	

	(4)
	

	MATERIALS:



FIELD & CLINICAL EXPERIENCES

LESSON PLAN FORMAT (page 2)

	PROCEDURES: (Please list what the teacher will do)


	ACTIVITIES: (Please list what the students will do)


	ACCOMMODATIONS/MODIFICATIONS: (Please list how you plan to accommodate special needs students. As well, list any necessary modifications)



FIELD & CLINICAL EXPERIENCES

LESSON PLAN RUBRIC

Name of Candidate:
______________________________________________________________
Date:
__________________________________________________________________________

	Attributes
	 Unacceptable—1 
	 Basic—2 
	Proficient—3 
	Exceptional—4 

	Resources and Equipment
	Does not list or explain how the intern will procure resources
	Lists and explains how the intern will procure appropriate resources
	Lists and explains how the intern will procure appropriate and extra resources
	Lists and explains how the intern will procure appropriate and extra resources of very high quality

	Mechanics and Spelling
	Written components substandard.  Errors exceed 30% of the narrative
	Mechanical errors equal 25% of the narrative.
	Mechanical errors fewer than 8% of the narrative.
	No mechanical errors

	Classroom Management
	No provision for student positioning.  No plans for movement and control.
	Provides for positioning of students in work spaces; description of rules and consequences.  Procedures spelled out.
	Provides for very clear positioning of students; creative rewards and consequences.  Procedures very clear.
	Provides for extremely clear positioning of students; Creative rewards and consequences.  Procedures very clear.  Anticipates management needs.

	Technology
	Does not list technology.  Makes no attempt to write how to procure technology.
	Lists and explains how the intern will procure and use appropriate technology.
	Lists and explains how the intern will procure and use appropriate and creative technology.
	Lists and explains how the intern will procure and use appropriate and creative technology.

	Essential Elements of the Written Plan
	Writes only one of the elements of the Direct Instruction Model
	Writes all essential elements of the Direct Instruction Model
	Writes all essential elements of the Direct Instruction Model.  Each element exhibits creative solutions to instructional challenges
	Writes all essential elements of the Direct Instruction Model.  Each element exhibits creative solutions to instructional challenges at veteran level performance.

	Teaching and Learning Physical Environment
	Makes no attempt to clean the area to be used.  Does little to decorate the teaching area.
	Lists areas and equipment to be checked, decorated, cleaned, and organized before actual instruction can begin.
	Lists area and equipment to be checked, decorated, cleaned and organized before actual instruction can begin.  Lists resource person in charge of remedying substandard items.
	Lists areas and equipment to be checked, decorated, cleaned, and organized before actual instruction can begin.  Lists resource person in charge of remedying substandard items.  Writes creative ways to remedy long range challenges in the physical environment.


Overall Assessment
22-24 total points
=
4—exceptional

16-21 total points
=
3—proficient

10-12 total points 
=
2—basic

Below 10 total points
=
1--unacceptable
DAILY REFLECTION JOURNAL

Keeping a Reflection Journal

“To reflect is to take a walk through your mind.”

Harvey Silver

You are asked to reflect on your professional internship experiences.  Please spend a few minutes daily writing down your thoughts, ideas, feelings, behaviors, intentions, interactions, frustrations, successes, etc., as they are related to your experiences during your internship.  You are invited to think ahead by using your journal as a planning device for future actions as well as a vehicle for retrospection.  The journal is a tool, the purpose of which is to provide a framework for critically thinking about thoughts, feelings, and actions.

THE JOURNAL:  WHAT AND WHY

A reflection journal is a …


method of dealing with the meaning and significance of daily events;

method for “holding ideas still” so that they can be reread, examined, explored, analyzed and developed overtime;

device for focusing and assisting the process of professional growth and inquiry;

framework for critically thinking about thoughts, feelings and actions.

Keeping a journal helps the writer…


grow professionally through self-assessment and reflection;


gather ideas which may be used to stimulate professional dialogue;


generate, develop and explore ideas for planning future action.

Daily Reflection Journal will be evaluated based on:

a. consistent daily entries (60 points)

b. richness and perceptiveness of entries (20 points)

c. development or resolution of problems or perceptions noted in journal entries  (20 points)

Daily Reflection Journal
	
	60/20
	50/15
	40/10
	30/5

	Entries

60 points
	Consistent daily entries for 95%-100% of internship days.
	Entries for 90%-94% of internship days.
	Entries for 85%-89% of internship days.
	Entries for 70-79% of internship days.

	Perceptiveness

20 points
	Entries clearly display richness and perceptiveness.
	Entries display richness and perceptiveness.
	Entries somewhat display richness or perceptiveness.
	Entries display no richness or perceptiveness.

	Development/Resolution

20 points
	Entries clearly display development or resolution of problems or perceptions.
	Entries display development or resolution or problems or perceptions.
	Entries somewhat display development or resolution of problems or perceptions.
	Entries display no development or resolution of problems or perceptions.



Overall Assessment
Exceptional (4)
90-100

Proficient (3)

80-89

Basic (2)

70-79

Unacceptable (1)
69 and below
SEMINAR(S0/SCHOOL MEETING(S) ATTENDANCE/

PROFESSIONAL MEMBERSHIP

CHECKLIST

TEACHER CANDIDATE:  ________________________________________________________________________

	DATE
	SEMINAR(S)/SCHOOL MEETING(S) ATTENDANCE (100 POINTS)
	STATE MEMBERSHIPS 

(50 POINTS)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Overall Assessment

Seminar(s)/School Meeting(s) Attendance




State Membership


90-100




Exceptional (4)

45-50


80-89




Proficient (3)

40-44


70-79




Basic (2)

35-39


69 and below



Unacceptable (1)

34 and below

OVERALL ASSESSMENT _______________________
RECOMMENDED GRADE ______________________
________________________

____________________________________________________________

Date




Signature/ Cooperating Teacher

_______________________

____________________________________________________________

Date




Signature/ University Supervisor

_______________________

____________________________________________________________

Date




Signature/ Secondary Education Intern
